
The Viera Studio for the Performing Arts 
Policies and Procedures 

 
Introduction: The Directors and Staff would like to welcome you to The Viera Studio for the Performing Arts for the 2012-2013 
performing arts season under the direction of Monica Toro Lisciandro and Jonathan McFadden. We have created these policies and 
procedures to give our parents and students a clear understanding of our mutual commitments and responsibilities to the Viera Studio 
for the Performing Arts. Our performing arts program serves beginning through advanced students starting at age 3. We believe that 
our success comes as a result of providing solid training and quality service, along with an underlying belief in the strength of our 
organization. The teaching staff at The Viera Studio for the Performing Arts are either professionally trained or have college degrees in 
theatre. Parents are responsible for being aware of all dates, schedule changes, holiday schedule and performance information. All 
information will be provided by email, and will be available at the front counter if you do not have an email account.  

 

Registration: Parents must fill out the Registration form, and fill-out and sign the Medical, Dress Code, and Photograph Release 
forms before starting class. 

Tuition: Tuition is due at the 1st class of the month. We strongly encourage you to use our on-line credit card payment system as it 
helps you avoid late fees. A $15.00 late fee will be added to your account if tuition is not paid by the second class of the month. There 
will be a $30.00 service fee if a check is returned. The Studio reserves the right to require payment by credit card if a check is returned 
or the account is repeatedly overdue. Accounts more that 60 days in arrears will cause that student(s) to be dismissed from the studio, 
unless acceptable arrangements are made with the Director. 
 
Withdrawal from Class: Please supply two weeks notice prior to withdrawing from class. Our students are a team, especially when 
rehearsing for a show, and it is imperative that we know if a student will not be returning. 
 
Attendance: All students are expected to attend their scheduled classes. If you are going to be absent from class please let the 
Director or the teacher of the class know of your absence. There are no refunds or credits for missed classes. We depend on each and 
every student to attend class, in order to rehearse for scheduled showcases. 
 
Dress Code Requirements: Students are given a dress code requirement for each class, please fill out the order form for The Viera 
Studio t-shirt and return before starting class. 

Dropping-off and Picking-up students: Please drop-off and pick-up your students at the front door.  If you are going to be late for 
pick up, please let the teacher know at the beginning of class. If a parent continues to be late a $5.00 charge will be added to the bill for 
every 5 minutes past the completion time for the class.  

Medical Form: Parents are required to fill out an emergency medical form for each child. Parents, legal guardians of minor students, 
and students waive the right of any legal action for any injury sustained on studio property resulting from normal activity conducted by 
the student before, during or after class. 
 

Waiting Area: Parents are allowed to sit in the waiting room while their child is taking class. Parents are not allowed in the classroom 
during class unless the teacher requests that parents come in and watch.  

 
 
 
 
 
 
 
Behavior: CHRONIC DISRUPTIVE BEHAVIOR POLICY 

We will make every effort to work with the parents of children having difficulties. We are here to serve and protect all of our children, 
although; children displaying chronic disruptive behavior which has been determined to be upsetting to the physical or emotional well 
being of any other child, or teacher, may require the following actions: 

Initial Consultation 
The director may require the parent(s) of any child who attends the studio to meet for a conference. The problem will be defined on 
paper. Goals will be established and the parent will be involved in creating approaches towards solving the problem. 



Second Consultation 
If the initial plan for helping the child fails, the parent(s) will again be required to meet with the director. Another attempt will be made to 
identify the problem outlining new approaches to the problem, and discuss the consequences if progress is not apparent. 

Suspension 
When the previous attempts have been followed and no progress has been made towards solving the problem, the child may be 
suspended from the studio indefinitely. The studio may immediately suspend a child at anytime he/she exhibits a behavior, which is 
harmful to him/herself or others. A parent may be called at anytime the child exhibits uncontrollable behavior that cannot be modified by 
the instructor. That parent may be asked to take the child home immediately. 

 
 
Concerns/Questions: Please contact the Directors with your concerns or questions before or after class.              



 

The Viera Studio for the Performing Arts 
Registration Application 

 
 

Student Full Name: ____________________________________________ 
 
 
Date of birth: _________________________________________________ 
 
 
Parent Name:__________________________________________________ 
 
 
 Address: _____________________________________________________ 
 
 
Phone Number:________________________________________________ 
   Home phone     Mobile Phone 
 
Email address:_______________________________________________ 
    
 
Please circle which classes you are choosing: 
 
KIDS CLASSES: 

 
 Acting               Musical Theatre                Vocal Technique           Band/Orchestra 

 
  College Audition Prep              Public Speaking 

 
   Ballet/Jazz                 Tap      Creative Playwriting 

 
Theatre Dance               Touring Company       FUNdamentals of Dance 

 
Pricing: $48 first class    $25 additional classes 

 
 

SPECIAL PROGRAMS:  
 
 Adult Acting: $20 per class session (2 hours)         
      
 Social InterACTING: $15 per class session (45 mins) 

 



  
 
 

 
Date of enrollment:______________________ 

 
 
 
 
 

 
 
The following people are allowed to pick up my child: 
 
Name    Relationship    Phone  
 
 

1. ______________________________________________________ 
 

2. ______________________________________________________ 
 
     3. ______________________________________________________ 
 
Please be advised that tuition is due at the student’s first class of the month. A $15.00 late fee 
will be added to your account if tuition is not paid by the 10th of the month. Tuition can be paid 
via cash, debit, credit card or check. Please be advised that returned checks will be subject to a 
$30.00 service fee. The studio reserves the right to require payment by credit card if a check is 
returned or the account is repeatedly overdue. Accounts more than 60 days in arrears will cause 
that student to be dismissed from the studio, unless acceptable arrangements are made with the 
Director. There are no refunds or reductions for vacations, illness, or absences. All students are 
expected to attend their scheduled classes. Please let the Director know if you are going to be 
absent.  
 
 
Parent Signature: __________________________ Date ______________ 
 
 
 
VPAS Director: ___________________________ Date ______________ 
 
 
 
 
 



 
 
 
 
 
 
 
 

The Viera Studio for the Performing Arts 
Medical Release Form 

 
Student full name ____________________________________________ 
 
Parent/Guardian Emergency Contact during class 
 
 ___________________________________________________________ 
 
Doctor _________________________ Phone ____________________ 
 
Does your child have any allergies: 
 
_____________________________________________________________ 
 
RELEASE: As Parent or Guardian by signature below, I hereby authorize the staff of The Viera Studio 
for the Performing Arts to act for me according to their best judgment in any emergency requiring 
medical attention. I hereby waive and release The Viera Studio for the Performing Arts and its Members 
and Staff, from any and all liability for any injuries or illnesses while traveling to and from, or while at 
The Viera Studio for the Performing Arts. Any and all medical expenses incurred will be my 
responsibility. I have no knowledge of any physical or mental impairment that would be affected by my 
student’s participation in The Viera Studio for the Performing Arts program. 
 
 
Parent Signature :____________________________Date: ____________ 
 
VPAS Director: _____________________________ Date: ____________ 
 
 
 



 

       

The Viera Studio for the Performing Arts 
2012-2013 

 
______________________________________________________________________________________  

Permission to Use Student’s Photograph  
During the course of the performing arts season, The Viera Studio may wish to use  
photographs of VSPA Students on our websites or in general media releases on a controlled basis. Any such 
photographs would highlight the student(s) performing and learning at the studio. In accordance with our policy, 
names of individual students will not be released with  
any photographs.  
 
Student’s Name: ____________________________________  
 
____ I/We consent to the use of my child’s image; such use may include all VSPA 
Publications (print, online, video, etc.). Such photographs would highlight the students either learning or performing. 
 
____ I/We DO NOT consent to the use of my child’s image ever; this use includes all VSPA Publications (print, 
online, video, etc.).  
 
 
Parent’s/guardian’s signature ______________________________ Date _______  
 
 
Parent’s/guardian’s signature ______________________________ Date _______  
 
 
Email address _________________________________________________________  
 
 
Phone number ________________________________________________________  



 

The Viera Studio for the Performing Arts 
Dress Code  

 
Shirt: 
 
Viera Studio t-shirt     Pricing $15.00 for one shirt/ $10.00 for extra shirts 
 
Pants: 
 
Comfortable pants that you can move in 
 
Shoes: 
 
Tennis shoes (Public Speaking, Acting, Commercials, and Audition Techniques) 
 
Jazz shoes (Musical Theatre, College Audition Intensive,and Movement) 
 
*Please bring a one inch three ring binder to all classes except movement. 
*Please bring water to all classes. 
 

Please tear and return the bottom form 
-------------------------------------------------------------------------------------------- 
 

Viera t-shirt order form 
 

Student Name: ______________________________________ 
 
T- shirt   quantity ________________ 
 
 size:  youth _______________  adult ________________ 
 
 
Payment enclosed: ________________________________ 
 
 
My child must come in The Viera Studio dress code for each class. 
 
 
Parent Signature : ______________________________ Date: __________ 



 

The Viera Studio for the Performing Arts 
Confirmation of Registration Form 

 
Please sign below and return with: 
 
*Medical History and Release Form 
 
* Registration Form 
 
*T-shirt order form  
 
 
 
I hereby confirm that I have read and understand the Policies and Procedures  
 
of The Viera Studio for the Performing Arts and I agree to abide by these  
 
policies and procedures while my child is enrolled in the Studio. 
 
Parent/Guardian (printed) ______________________________________ 
 
 
Parent/Guardian (signature) ______________________________________  
 
 
Date____________ 
 


